Dear Parents and Families:
     I want to extend to you and your superstar my warmest welcome into our classroom. My name is Mrs. Burns and I will be your child’s second grade teacher this year. This is my second year working at Parkwood Elementary. I have six years of experience in elementary education as either a teacher assistant or a teacher. I graduated with a degree in Elementary Education from NCCU.  I am also certified in special education.   


    I enjoy reading, exercising, nature, and spending time with my husband, Mack and 4 year-old daughter, Emalie.  I love learning and technology.  One of my favorite activities is traveling. When I travel, I try to take pictures and bring them back to my students so that they can “take the trip” with me. I also encourage the students to share their travels with the class. 

.
     My philosophy for learning is that each child is unique, and each child learns in a different way. One of my jobs as a teacher is to help your child discover his or her individuality and work alongside with them to maximize it. I believe in hands-on experiences, learning creatively, and learning though technology and exploration. I believe that school is not just a place for academics, but a place to teach children about the world around them and their part in it. I am planning activities to develop the student's creative skills, interests, and community awareness. I hope to make this academic year, an educational as well as a fun-filled year for the students.


     During the year I will have many opportunities for you to become apart of your child’s learning in the classroom. I plan to have conferences, parent days, and informational meetings during the school year. If you would like to meet me to discuss your superstar’s performance or any other problems that he/she is facing in class, you can feel free to call me at 919-749-1937 or call the school. It will be appreciated if you inform me two days in advance if you would like to meet with me. Apart from this, you can also email me at Elisha.burns@dpsnc.net or through my website to discuss any idea or concern you have about your child.


     I am looking forward to interacting with you and your child this school year. Attached to this page you will find a packet that explains some important things within my classroom. Please sign and return the last page so that I will have a record that you received the packet. 


Yours Sincerely,



Elisha Burns 

 2nd grade teacher 

Parkwood Elementary 

Elisha.burns@dpsnc.net
(919) 749 1937

Mrs. Burns Class Handbook 

Expectations and Explanations
 Firehouse  Schedule

Morning Routines: 8:30-9:00

Calender: 9:00-9:15

Math  Block: 9:15-10:00  

  Mini lesson 

  Let’s try it! 

  Stations/group work 

Connect:  10:00-10:45

Break/CI : 10:50-11:35

Literacy Block: 11:35-12:35

    Word Work 

    Mini lesson

Lunch 12:40-1:00

Writing: 1:00-1:50

Recess: 1:50-2:25

Guided reading/stations: 2:25-3:15

 Guided reading/stations
Home Prep/Dismissal 3:25

I encourage parents to join in on our classroom activities. Please let me know if you would like to volunteer in the classroom. I use the schedule as a “contract” with the class. For every great lesson, the class earns marbles for the class marble jar (explained later in this packet). This serves as a great incentive and teaches the students to do their best in every moment of their school day. 

Class Expectations

I expect excellence out of my superstars.

Superstars show excellence by 

1) Showing respect to everyone at all times. 
2) Keeping hands and feet to yourself at all times. 

3) Trying your best on everything we do in class.
4) Remaining in seat unless given permission by teacher. At desk, 6 legs on the floor.

5) Showing a positive attitude always.

During the first two weeks of school, your superstar will be learning about my class expectations, and procedures. During these days, we discuss the expectations, do skits, and practice the procedures that help my classroom run smoothly. I believe these expectations and procedures are important to the classroom environment and allow the lessons to become more interactive and “fun” throughout the year.  I like to make my parents aware of these expectations and procedures so that you know what I expect from your superstars. 

Each of the students will take a quiz on the expectations and sign a pledge for these expectations. The students also “sign in” to the classroom.  When the students need it, I remind them of their pledge. 

  Another part of our expectations is our class job board.  I have at least 21 different jobs, this way everyone in the class has a job at every rotation. I rotate jobs randomly every month. The jobs range from line leader, pencil sharpeners, secretaries, tech crew, and grounds keepers to librarians, messengers, news casters, and the caboose. The students are responsible for remembering their jobs and training the new job holders at the rotation time. I have found the students like having jobs and that it helps create a community environment within the classroom. No student feels left out because there is a job for everyone 

Behavior  Management
School Wide

Parkwood uses puzzle pieces as a way to support positive behavior within the school environment. When a teacher sees a student or class meeting or exceeding the expectations of the school, puzzle pieces are rewarded. Each class gets to choose what reward comes when the puzzle is put together. In my class, the students will have small goals and decide what rewards they have when they reach each goal. 
My Class

As a Whole
Burns Class Marble Jar System

As a way to build class confidence and unity, I have a marble reward system,. As the class goes through the day, there are many opportunities to earn marbles. The marbles go into a glass jar. Once the jar is filled, the class earns a surprise.

Here is the breakdown:

	How do we earn marbles?
	How many do we earn?

	Excellent lesson 

Compliment from Principal 
	 5 per lesson or compliment. 

	Puzzle piece awarded 

Total class homework turn in (weekly)
Compliment by teacher or other school employee/visitor. 
	2 + dance into the room privilege 

	Random moments of greatness, creativity or excellent problem solving
	1 or more 


Individually 

I use many positive reinforcements during the school day such as verbal praise, good job songs or dances, stickers, high fives, etc. I also have a class money system called Burns Bills. This allows for students to shine in many ways. They also have the opportunity to be stars, superstars, or rock stars depending on their level of good behavior and meeting the expectations. 
     In the event that a student does not meet the expectations in the room, multiple chances and reminders will be given. If that does not work, the student will have a reflection piece to write that is to go home and be sent back the next day. If necessary, a call to a parent will be placed, or office time will be awarded. 

Please feel free to ask for a further explanation of any of the above procedures( I will be happy to go over them with you in greater detail. 

Thank you for being supportive of the class expectations and management piece. Please take a moment in your day to ask your child if they earned anything special during the day like a high five, sticker,Burns Bils,l  or puzzle piece. Ask them how many marbles the class earned or if they had a great day celebration.  I have discovered that when the parents start asking, the kids get more excited about the process because their parents want to know. 

Every quarter we will have an in class award ceremony to honor all the students in some way. I will let you know in advance when the ceremony will take place. 

Parkwood Second Grade Website

As a grade level, we are excited to let you know that we have a website for our second grade community. Please take a chance to look over the website frequently. It will have information pertaining to our grade level as well as indivisual class projects and/or schedules. The web address is 

www.parkwoodsecond.weebly.com
Also, this year we are asking parents to buy from scholastic books online if they choose. The information on how to do that is on the second grade website. 

Homework and other fun things! 

Homework procedure or “the yellow folder expectation” ( 

     Each student will receive a yellow folder labeled homework. This folder will go home every Monday with a weekly agenda and all the homework assignments. Our superstars have all week to complete the assignments. There are times when I may ask to view certain assignments on a Wednesday, but that is only in the case of research papers or long projects that I want to make sure they are pacing themselves on. When this occurs, the students will know in advance. The folder will be turned in on Friday and returned on Monday of the following week. Inside their folders will be their homework and any newsletters or information the school may have for the families

    Every Friday the students will take home a “Friday folder” filled with information from the school. Please read through the information. I will try to send anything that needs a signature or that is time sensitive with the yellow folder so that you can view it as homework or important papers that need to be returned. 

Volunteering, Field Trip, and Class Involvement
If you are not already a volunteer for DPS, please take time to fill our the volunteer forms. They are located at the DPS website. I encourage and enjoy parents in my classroom. There are various ways you can help during the school year-please feel free to become an active part of our superstar’s school year. 

     There will be several field trips planned this year. Please consider chaperoning a field trip.

Thank you superstars and families for all the hard work and effort I know you are going to use to help make this year a successful, enriching, and exciting one!
 Welcome to the second grade! 
Mrs. Burns 
Please sign and return the bottom portion of the page
I have read the expectations and explanations section of Mrs. Burns’ class handbook 

Signed : student  _________________________________________________________

               Parent _________________________________________________________

Specials are Weekly 


Week one: technology


Week Two: science


Week Three: art


Week Four: Music  


 Week Five: PE











